CARWASH ENTERPRISES

SHIFT CLEANING LOG

DATE

SHIFT ONE

5AM

6AM

7AM

S8AM

9AM

10AM

11AM

12PM

1PM

2PM

BREW FRESH COFFEE X X X X

Coffee Should be freshly brewed every 2-3 hours or as needed.

WIPE DOWN COFFEE BAR X X X X X X X X X
During Peak hours the coffee bar should be wiped down every hour

WIPE DOWN CABINET DOORS X X X X
During Peak hours the coffee bar should be wiped down every hour

VACCUM/SWEEP RUGS X X X X
SWEEP FLOORS X X X
Rugs and floors should be vaccumed and or swept throughout the day as needed. Initial times completed on each shift
CLEAN WINDOWS X X X X
Store front windows and cooler doors should be wiped on every shift as needed. Initial times done

EMPTY TRASH X X X X X X X X X
Trash should be checked every hour and emptied as needed during every shift

CLEAN BATHROOMS X X X X X X X X X
Restrooms should be wiped down every hour or as need. Use Hourly sign off sheet to check off that the restrooms are being checked
FACE AND STOCK PRODUCT X X X X
DUST SHELVES X X X
Product and shelves should be dusted daily when stocking or as needed

STOCK STRAWS, NAPKINS X X X X X
FRONT FACE SHELVES X X X
1ST SHIFT 2ND SHIFT 3RD SHIFT
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FRONT FACE COOLER X X X X

All shelves on the sales floor and in the cooler should be faced continuosly throught the day. Initials times done

CLEAN PUMPS

Pumps should be thourally wiped down at least once a week or as needed. Initial time and shift cleaning is completed

CHECK/CHANGE WASHER FLUID X

Change washer fluid Daily/ Check on both shifts change twice daily if needed

THE X INDICATES HOW OFTEN A TASK SHOULD BE COMPLETED.
PLEASE INITIAL NEXT TO TASK WHEN YOU HAVE COMPLETED IT. AT THE END OF YOUR SHIFT PLEASE SIGN THE BOTTOM OF THE

FORM FOR MANAGER APPROVAL. THIS FORM WILL BE CHECKED DAILY TO ENSURE ALL TASKS ARE BEING COMPLETED.

SHIFT TWO 3PM [|4PM (5PM 6PM |7PM (8PM (9PM |10PM |11PM |12PM
I I S N A AN I A R R
BREW FRESH COFFEE X X X X

Coffee Should be freshly brewed every 2-3 hours or as needed.

WIPE DOWN COFFE BAR X X X X X X X X X

During Peak hours the coffee bar should be wiped down every hour

WIPE DOWN CABINET DOORS X X X X

During Peak hours the coffee bar should be wiped down every hour

VACCUM OR SWEEP RUGS X X X

SWEEP FLOORS X X X

Rugs and florrs should be vaccumed and or swept throught the day as needed. Initial times completed on each shift

CLEAN WINDOWS X X X X

Storefront windows and cooler doors should be wiped on everyshift as needed. Initial times done

1ST SHIFT 2ND SHIFT 3RD SHIFT
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SHIFT CLEANING LOG

DATE

EMPTY TRASH X X X X X X X X X
Trash should be checked every hour and emptied as needed during every shift

CLEAN BATHROOMS X X X X X X X X X
Restrooms should be wiped down every hour or as need. Use Hourly sign off sheet to check off that the restrooms are being checked
FACE AND STOCK PRODUCT X X X X
DUST SHELVES X X X
Product and shelves should be dusted daily when stocking or as needed

STOCK STRAWS, NAPKINS X X X X X
FRONT FACE SHELVES X X X
FRONT FACE COOLER X X X X
All shelves on the sales floor and in the cooler should be faced continuosly throught the day. Initials times done

CLEAN PUMPS

Pumps should be thourally wiped down at

least once a week or as

needed.

Initial time and shi

ft cleaning is completed

CHECK/CHANGE WASHER FLUID

X Check

Change washer fluid Daily/ Check on both shift

s change twi

ce daily if ne

eded

Additional Duties For Closer

ore closing each night i

n addition to the hourly check list

The Closer should Always Complete the following tasks befi

SANITIZE COFFEE POTS X
SANITIZE BREWERS X
SWEEP FLOORS & MATS X
MOP FLOORS X

FORM FOR MANAGER APPROVAL. THIS FORM WILL BE CHECKED DAILY TO ENSURE ALL TASKS ARE BEING COMPLETED.

PLEASE INITIAL NEXT TO TASK WHEN YOU HAVE COMPLETED IT. AT THE END OF YOUR SHIFT PLEASE SIGN THE BOTTOM OF THE

1ST SHIFT

2ND SHIFT

3RD SHIFT
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