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Monthly Safety Meeting Attendance Form 
 
Remember, you must: 
Keep meeting minutes for one year in your environmental compliance folder 
Cover specific topics in your meeting 
 
Meeting Date and Start and End Time: __________________________________ 
 
Location Name and Site Manager: _____________________________________ 
 
Form completed by _________________________________________________ 
 
Minutes reviewed from the last safety meeting: Yes or No 
 
Any corrections: ____________________________________________________ 
 
Unfinished Business from the previous meeting:  _________________________ 
 
Current meeting topic: _______________________________________________ 
 

1. Report any hazards as noted on the Site Safety Inspection Sheet 
2. Describe any accident investigations conducted since the last meeting.             

Did you identify and correct the cause of the unsafe situation(s)? 
3. What other safety-related topics did you cover in this meeting? 
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